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1. Aim and status

This policy provides a clear, transparent and safeguarding-led framework for screening, searching and
confiscation at Cambridge School of Visual & Performing Arts (CSVPA). It is intended to ensure that any action
taken is lawful, necessary, proportionate, fair and respectful of the dignity and welfare of students.

The policy reflects Department for Education (DfE) guidance on Searching, Screening and Confiscation, Keeping
Children Safe in Education 2026, the Independent School Standards, the National Minimum Standards for
Boarding Schools where applicable, and current DfE guidance on restrictive interventions and the use of
reasonable force.

This policy applies to all staff. Only the Rector or a member of staff specifically authorised by the Rector may
carry out a statutory search.

2. Scope and guiding principles

Safeguarding and the welfare of the student are the School's primary considerations when deciding whether and
how to conduct a search. Searching is not simply a disciplinary process; the circumstances leading to a search,
the search itself and its outcome may all raise safeguarding concerns.

e Any search must be conducted consistently, proportionately and fairly.

e Staff must consider age, vulnerability, communication needs, SEND, disability, previous distress or trauma,
religious or cultural clothing and other individual needs.

e Reasonable adjustments must be made where required by the Equality Act 2010.

e The least intrusive lawful approach should be used.

e The student's dignity, privacy and emotional wellbeing must be protected as far as reasonably practicable.

e Students should be told why a search is proposed, how it will take place and what staff are looking for, and
should be given an opportunity to ask questions.

e Staff should always seek the student's cooperation before proceeding to a search without cooperation.

e Staff must remain alert to safeguarding concerns and involve the DSL or deputy where required by this policy.

3. Legal and regulatory framework

This policy has regard to, or is informed by, the following as applicable:

e Education Act 1996, including sections 550ZA to 550ZD.

e Education and Inspections Act 2006, including sections 91 and 93.

e Education Act 2011.

e Health and Safety at Work etc. Act 1974.

e Misuse of Drugs Act 1971.

e Police and Criminal Evidence Act 1984 (PACE) and Codes A and C.
e Equality Act 2010.

¢ Human Rights Act 1998.

e Children Act 1989 and Children Act 2004.

e Education (Independent School Standards) Regulations 2014.

e Schools (Specification and Disposal of Articles) Regulations 2012.

¢ National Minimum Standards for Boarding Schools, where applicable.
¢ Keeping Children Safe in Education 2026.

e DfE Searching, Screening and Confiscation guidance.

e DfE Restrictive interventions, including the use of reasonable force, in schools, effective from 1 April 2026.
e UKCIS/DfE guidance on sharing nudes and semi-nudes.

The Rector has overall responsibility for ensuring this policy is implemented effectively and that authorised staff
are appropriately selected, briefed and trained. Governance/proprietor arrangements must provide effective
assurance that the policy is lawful, understood and implemented consistently.
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4. Roles and authorisation

Only the Rector, or a member of staff authorised by the Rector, may carry out a statutory search. Authorisation
may be limited to particular categories of items or circumstances.

e The Rector must maintain a current list of authorised searchers and the scope of each person's authorisation.

e No member of staff, other than security staff where applicable, should be required to conduct a search if they
refuse.

e The DSL should support the Rector in maintaining a culture of safe, appropriate and proportionate searching.

e The DSL or deputy must be informed where a statutory prohibited item is found and whenever the
circumstances or outcome of a search indicate a safeguarding risk.

e Where a proposed search carries heightened safeguarding risk, the DSL or deputy should be consulted in
advance where this can be done without creating additional risk or unacceptable delay.

5. Prohibited and banned items

The statutory prohibited items for which an authorised member of staff may search without the student's consent,
where the legal conditions are met, include:

e knives or weapons;

e alcohol;

e llegal drugs;

e stolen items;

e tobacco and cigarette papers;

e fireworks;

e pornographic images;

e any article that a member of staff reasonably suspects has been, or is likely to be, used to commit an offence,
cause personal injury or damage property; and

e any item banned by School rules that has been identified in those rules as an item for which a search may be
made.

CSVPA may also identify additional banned items in its Behaviour Policy, Boarding Handbook or student rules.
These may include e-cigarettes/vapes, unsafe electrical or cooking equipment and other items considered
detrimental to good order, safety or discipline. The School rules should make clear which banned items may be
searched for.

6. Screening

The School may require students to undergo screening by a walk-through or hand-held metal detector without
individual consent. Screening does not involve physical contact. CSVPA does not currently routinely use
screening equipment but reserves the right to do so where justified by safety or security considerations.

Before introducing routine screening technology, the Rector should consider consultation with the police and
conduct an appropriate risk, equality and safeguarding assessment. Reasonable adjustments must be made for
disabled students and individual needs must be considered.

7. Routine boarding room checks and inspections

Routine boarding room checks are distinct from searches. They may be undertaken for welfare, attendance,
health and safety, cleaning, maintenance, security and the protection of School property in accordance with
boarding rules and occupancy arrangements.

e Aroutine room check may include a visual scan of the room and checking areas such as under beds,
wardrobes or bathrooms where reasonably necessary for welfare, attendance or safety.
e Routine inspection does not normally permit staff to rummage through closed personal belongings or open
drawers solely to look for prohibited items.
¢ Where a routine inspection gives rise to reasonable grounds to suspect a prohibited or searchable banned
item, staff must stop and move to the formal search procedure in this policy.
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e Students should be treated with respect and privacy. Where practicable, they should be informed when a
formal room search will take place and given an opportunity to be present.
e Any item in plain view that staff are lawfully entitled to confiscate may be secured and recorded.

8. Establishing grounds and planning a search

Before carrying out a search without cooperation, the authorised member of staff must establish reasonable
grounds for suspecting that the student has a statutory prohibited item or an item identified in School rules as
searchable.

Reasonable grounds may arise from reliable information, observations, CCTV footage where lawfully used, a
student's behaviour, an incident report, a positive drugs test, or other relevant evidence. Staff must not base a
search on discriminatory assumptions or stereotypes.

e |dentify what is being searched for and why.

e Obtain approval from the Rector or a senior member of staff authorised by the Rector to approve searches,
unless an urgent risk of serious harm makes prior approval impracticable.

e Conduct the search promptly while the information remains relevant.

e Use an appropriate location, away from other students where possible.

e Assess safeguarding, SEND, disability, trauma and religious/cultural considerations before the search.

9. Seeking cooperation

Before a search is carried out, staff should always seek the student's cooperation. The student should be told the
reason for the search, what staff are looking for, where and how the search will take place, and should be given
an opportunity to ask questions.

If the student appears reluctant or refuses, staff should consider whether this may be because the student does
not understand the request, is frightened or distressed, has SEND or communication needs, has had a previous
distressing experience of being searched, or has another relevant reason.

Where appropriate, the student may be asked to turn out pockets, open a bag, locker or other possession, or
voluntarily produce the item. Refusal to cooperate may be addressed under the Behaviour Policy, but any
sanction must be fair, proportionate and take account of the reasons for the refusal.

10. Searching without cooperation

Where a student continues to refuse to cooperate and an authorised member of staff still considers a search
necessary, the search may proceed only where the School has lawful authority to do so.

The statutory power to search without consent applies on School premises and, in England, where the member of
staff has lawful control or charge of the student, for example on a School trip. When outside England, the law of
the country concerned must be followed.

A search without cooperation must remain necessary and proportionate. Staff must consider whether less
intrusive measures are available and whether the suspected item presents an immediate or significant risk.

11. Conducting a personal search

e The person conducting a personal search must be the same sex as the student being searched.

¢ Another member of staff must normally be present as a witness.

e The limited statutory exception permits a search by a staff member of the opposite sex and/or without a
witness only where the searcher reasonably believes there is a risk of serious harm if the search is not carried
out urgently and it is not reasonably practicable in the time available to arrange a same-sex searcher or
witness.

e If an urgent search takes place without a witness, the searcher must report this immediately to a senior
member of staff and ensure a full record is made.

e The search should take place in an appropriate location and, where possible, away from other students.
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Staff may search outer clothing, pockets and possessions. They must not require the removal of clothing
other than outer clothing.

Outer clothing includes hats, shoes, boots, gloves and scarves, and means clothing not worn wholly next to
the skin or immediately over underwear.

Staff must be sensitive where outer clothing is worn for religious reasons.

School staff must never conduct a strip search or intimate search.

12. Searching possessions, lockers and rooms

Possessions include goods over which the student has or appears to have control, such as bags, desks and
lockers. Boarding-room searches must also comply with the School's boarding rules, occupancy arrangements
and duty of care.

A student's possessions should normally be searched in the presence of the student and another member of
staff.

The statutory exception permits a search of possessions without the student present where there is a risk that
serious harm will be caused if the search is not conducted immediately and it is not reasonably practicable to
summon the student or another member of staff as required by law.

For a formal boarding-room search, at least two members of staff should normally be present.

Where practicable, the student should be notified of the reason for the room search, given the opportunity to
be present and invited to produce the item voluntarily.

The room should be searched in an orderly manner, with unnecessary disturbance avoided, and should be
left in substantially the same condition.

The reason, staff involved, student presence/absence, items found and any follow-up action must be
recorded.

13. Police searches and strip searches

CSVPA staff must never conduct a strip search. A strip search involves the removal of more than outer clothing
and can only be carried out by police officers in accordance with PACE.

Before calling police where a strip search may realistically result, senior staff should balance the risk to the
student's mental and physical wellbeing against the risk of not recovering the suspected item and consider
whether less invasive approaches have been exhausted.

The DSL or deputy should be involved as early as possible.

Once police are on School premises, the decision whether to conduct a strip search is a police decision, but
School staff retain a duty of care and must advocate for the student's safety, dignity and wellbeing.

For a student under 18, unless there is an immediate risk of harm and where reasonably possible, a
parent/carer should be informed in advance. A parent/carer must be informed by a member of School staff
after a strip search has taken place.

Where a police strip search involving exposure of intimate parts is proposed for a person under 18, the
School must support compliance with the appropriate-adult safeguards in PACE. A parent who wishes to act
as appropriate adult should be facilitated where possible.

Police officers carrying out the strip search must comply with the same-sex and privacy requirements in
PACE.

For a student aged 18 or over, PACE appropriate-adult requirements applicable specifically to children do not
apply, but the School must still consider welfare, safeguarding, consent, privacy and appropriate support.
Every police search on School premises must be recorded on MyConcern, whether or not anything is found.
After any strip search, safeguarding and pastoral support must be provided whether or not the suspected item
is found, and the student's views should be heard.

14. Electronic devices and digital material

The School may confiscate an electronic device where lawful and may examine data or files only where there is a
lawful basis and a good reason to do so. Any examination must go no further than reasonably necessary.
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e  Staff must consult the DSL or deputy before examining material where there is a safeguarding concern.

e |If staff suspect that a device may contain a hude or semi-nude image of a child, they must not intentionally
view, copy, print, share, store or save the image. The device should be secured and the matter referred to the
DSL/deputy in accordance with current UKCIS/DfE guidance.

¢ Where material may constitute evidence of a criminal offence, staff should preserve the device and seek
advice from the police rather than deleting potential evidence.

e Any decision to examine, retain, delete or otherwise deal with data must be lawful, necessary and
proportionate and must be recorded with the rationale.

e The School's Safeguarding/Child Protection, Online Safety, Data Protection and Acceptable Use policies
should be followed.

15. Use of reasonable force

CSVPA does not regard force as a routine means of conducting a search. Any use of force must be lawful,
reasonable, proportionate and a last resort, with prevention and de-escalation considered first.

Where the law permits reasonable force to be used in connection with a search, it may be used only for statutory
prohibited items, not simply to search for an item banned solely by School rules. The decision must be made case
by case.

Any significant use of force or restrictive intervention must be managed, recorded, reviewed and reported in
accordance with the School's Restrictive Interventions / Reasonable Force Policy and the DfE guidance effective
from 1 April 2026. Safeguarding and medical needs must be considered after any such incident.

16. After a search: safeguarding, recording and parental notification

16.1 Safeguarding review

After every search, whether or not an item is found, staff must consider whether the reasons for the search, the
search itself or the outcome indicate that the student is suffering or is likely to suffer harm, or requires additional
support.

Where there may be a safeguarding concern, staff must follow the Child Protection/Safeguarding Policy and
speak to the DSL or deputy without delay. The DSL will consider pastoral support, early help, referral to children's
social care, police involvement or other action as appropriate.

16.2 Recording
CSVPA requires a record of all formal searches.

e Every search by School staff for a statutory prohibited item and every search conducted by police must be
recorded on MyConcern, whether or not an item is found.

e All formal searches should also be recorded administratively on Tribal where appropriate, together with any
relevant disciplinary or pastoral outcome.

e The Student Search / Property Log must be completed where property is seized, retained, returned, disposed
of or passed to another agency.

e Records should include: date, time and location; student; searcher and other people present; item sought;
reason for the search; whether the student cooperated; whether the student was present for a
possessions/room search; items found; safeguarding concerns; force used, if any; confiscation/disposal;
parental contact; and follow-up action.

e Any urgent exception to the same-sex searcher or witness requirement must be explicitly recorded with the
reason.

16.3 Informing parents/carers

For students under 18, parents/carers should always be informed as soon as practicable of any search for a
statutory prohibited item and of the outcome, whether or not an item is found. They should be told what, if
anything, was confiscated and what resulting action or sanction has been taken.
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The School should consider whether parents/carers should also be informed of searches for items banned solely
by School rules. Where informing a parent before or immediately after a search may create a safeguarding risk,
the DSL should determine the safest approach in accordance with safeguarding duties.

For students aged 18 or over, the School will consider notification to a nominated contact on a case-by-case
basis, taking account of safeguarding, contractual arrangements, the student's legal status, data protection and
any immediate risk.

17. Confiscation and disposal

School staff may confiscate, retain or dispose of a student's property where lawful and reasonable. Section 91 of
the Education and Inspections Act 2006 provides protection for lawful confiscation in the circumstances covered
by that provision.

¢ Weapons, knives and items suspected to be evidence of an offence must be passed to the police as soon as
practicable.

e Controlled drugs must be delivered to the police as soon as possible unless there is a good reason not to do
so; if not delivered to the police they must be disposed of safely and lawfully.

e Where staff are unsure whether a substance is a controlled drug but have reason to believe it may be, they
should treat it as a controlled drug.

e Stolen items should normally be delivered to the police unless there is a good reason not to do so; low-value
items may appropriately be returned to the owner.

e Alcohol, tobacco, cigarette papers and fireworks may be retained or disposed of as appropriate but should not
be returned to an underage student.

¢ Pornographic images and digital material must be dealt with in accordance with the law and safeguarding
guidance. Suspected child sexual abuse material must not be copied or further viewed by staff.

e Items banned solely under School rules may be retained, returned to a parent/carer or adult student, or
disposed of where reasonable and lawful.

e All decisions on retention, disposal, return or transfer must be recorded.

18. Suspected controlled drugs and drug paraphernalia

Staff who take temporary possession of a substance suspected to be an illegal drug must minimise handling and
preserve continuity of evidence.

1. Place the substance in a suitable sealed bag or container, with the date, time, location, student (where
known), staff member and witness recorded.

Pass it promptly to the person authorised by the Rector to handle controlled substances.

Store it securely with access restricted to authorised senior staff.

Contact the police and arrange transfer/disposal as appropriate.

Complete the Student Search / Property Log and record the incident on MyConcern and Tribal as appropriate.
Inform the DSL/deputy and undertake a safeguarding assessment.

For a student under 18, inform the parent/carer as soon as practicable unless the DSL determines that doing
so at that point would place the student at increased risk.

No oD

Needles or syringes must not be handled directly. Staff should use appropriate PPE and a suitable sharps
container in accordance with the School's health and safety arrangements.

19. Complaints, confidentiality and data protection

Complaints about screening, searching or confiscation will be handled through the School Complaints Policy.

Information arising from a search must be shared only with those who need it for safeguarding, legal, disciplinary,
pastoral or operational purposes. Data protection law does not prevent proportionate information-sharing for
safeguarding purposes. Records must be retained in accordance with the School's retention schedule and
safeguarding record-keeping requirements.
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20. Monitoring, governance and training

The Rector and DSL will monitor the operation of this policy. Search records should be reviewed at least termly,
with anonymised themes and assurance provided through the School's safeguarding and governance
arrangements.

e Monitoring should consider the number and type of searches, items sought and found, police involvement,
use of force, safeguarding referrals, repeated searches, complaints and outcomes.

e The School should consider whether searching falls disproportionately on any particular group of students
and take action where patterns indicate possible unfairness, bias or additional safeguarding risk.

e Authorised searchers must receive appropriate briefing/training on legal powers, same-sex and witness
requirements, safeguarding, SEND/disability, equality, dignity, record keeping, confiscation, electronic
devices, police searches and escalation to the DSL.

e The list of authorised searchers and the policy should be reviewed at least annually and sooner following any
significant incident, change in law/guidance or identified weakness.

e Governance/proprietor assurance should test not only that the policy exists but that it is understood and
implemented consistently in practice.

21. Associated policies, guidance and legislation

Associated CSVPA policies should include:

e Child Protection and Safeguarding Policy

e Behaviour Policy

e Boarding / Residential Life policies and handbook

e Online Safety / Acceptable Use Policy

e Restrictive Interventions / Reasonable Force Policy

e Complaints Policy

e Data Protection and Confidentiality policies

e Health and Safety Policy

e Drugs/ Substance Misuse arrangements, where separate

Key external guidance and references:

¢ Department for Education - Searching, Screening and Confiscation: guidance for schools (current version).

e Department for Education - Keeping Children Safe in Education 2026.

e Department for Education - Restrictive interventions, including the use of reasonable force, in schools
(effective 1 April 2026).

¢ Department for Education - School and college security guidance.

e UKCIS / Department for Education - Sharing nudes and semi-nudes: advice for education settings.

¢ Independent Schools Inspectorate - current Inspection Framework and Handbook.

e Education (Independent School Standards) Regulations 2014.

e National Minimum Standards for Boarding Schools, where applicable.

CSVPA | Screening, Searching and Confiscation Policy 2026-27



Appendix 1 - Search procedure checklist

Stage

Required action

1. Identify the concern

Clarify the item sought and the reasonable grounds.
Consider immediate risk and safeguarding implications.

2. Confirm authority

Ensure the searcher is authorised by the Rector and, unless
urgent, obtain the required senior approval.

3. Consider individual needs

Consider age, SEND, disability, communication, trauma,
religious/cultural clothing, sex, vulnerability and reasonable
adjustments.

Explain why the search is proposed, what will happen and

4. Seek cooperation what is being sought. Invite questions and voluntary
production of the item.
Use an appropriate private location. For personal searches,
5. Arrange the search safely use a same-sex authorised searcher and a staff witness,

subject only to the narrow urgent statutory exception.

6. Limit the search

Search only outer clothing, pockets and possessions as
legally permitted. School staff must never conduct a strip
search.

7. Secure any item

Handle and store confiscated items safely and preserve
continuity of evidence where relevant.

Consider whether the circumstances, search or outcome

8. Safeguarding review indicate harm or need for support. Inform the DSL/deputy
where required.
Complete the search/property record. Record statutory
9. Record prohibited-item searches and all police searches on

MyConcern. Update Tribal as appropriate.

10. Inform parent/carer

For students under 18, inform parents/carers as soon as
practicable of searches for statutory prohibited items and
outcomes, subject to safeguarding considerations on timing.

11. Follow up

Apply proportionate pastoral/behaviour action, police
referral, early help or social care referral as appropriate.
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Appendix 2 - Student Search / Property Log

Use this form for all formal searches and confiscated property. Statutory prohibited-item searches and all police
searches must also be recorded on MyConcern; relevant administrative/disciplinary information should be
recorded on Tribal as appropriate.

Student name Student ID
Date Time
Location Room number (if applicable)

Reason | grounds for
search

Item sought

Authorised by

Search conducted by

Witness Student present Yes / No

Same-sex searcher Yes / No / N/A Urgent exception used Yes / No

confirmed

Student cooperation sought | Yes/No Student cooperated Yes / No
. Safeguarding concern

Items found / seized identified Yes / No

DSL / deputy informed Yes /No/N/A Police involved Yes / No

MyConcern reference

Tribal updated

Yes /No/N/A

Parent/carer informed

Yes / No/N/A

Datel/time informed

Outcome / follow-up action

Sanction / support

Property continuity / disposal

Date/time

Item | bag reference

Action | moved to

Person receiving

Staff | witness
signatures

Student signature (where
appropriate)

Date

Staff signature

Witness signature

Date returned / disposed of

Method / recipient
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