
 

 



 

INTRODUCTION 

Cambridge School of Visual & Performing Arts (CSVPA) is committed to a fair, transparent, inclusive and 
consistent admissions process. The School recruits students who meet, or demonstrate the potential to meet, the 
academic, creative, English-language and other published requirements of the programme for which they apply. 

This policy applies to admissions to CSVPA school, further education and higher education provision. Some 
statutory and regulatory requirements apply only to particular cohorts. Where this is the case, the policy identifies 
the relevant provision. 

Admissions are normally coordinated through Central Admissions and may include review by the Rector, 
academic leaders or appropriately qualified specialist staff. Depending on the programme, selection may include 
academic qualifications, school reports, transcripts, examination certificates, portfolio review, audition, interview, 
English-language evidence, relevant prior learning or experience and demonstrated potential to succeed. 

REGULATORY FRAMEWORK 

CSVPA will operate admissions in accordance with applicable legislation, regulation and guidance, including, 
where relevant: 

• Equality Act 2010; 

• Consumer Rights Act 2015 and applicable consumer protection law, including the Digital Markets, 
Competition and Consumers Act 2024; 

• Data Protection Act 2018 and UK GDPR; 

• Higher Education and Research Act 2017 and applicable Office for Students requirements for registered 
higher education provision; 

• Education Act 1996, the Independent School Standards and the current Independent Schools Inspectorate 
inspection framework; 

• School Attendance (Pupil Registration) (England) Regulations 2024 and current Department for Education 
attendance guidance; 

• current UCAS application, recruitment and admissions requirements where CSVPA participates in the UCAS 
scheme; and 

• current UK Visas and Immigration Student Sponsor requirements where CSVPA sponsors international 

students. 

Where legislation, regulation or binding external requirements change, CSVPA will apply the current 
requirements and update this policy as appropriate. 

PRINCIPLES OF FAIR ADMISSION 

Admissions decisions will be made fairly, consistently and objectively against the published entry requirements 
and selection criteria for the relevant programme. Decisions will be based on relevant evidence and will not be 
influenced by unlawful bias or discrimination. 

CSVPA will provide prospective students with clear and accessible information about entry requirements and the 
admissions process. Where a programme is selective, the nature of that selection will be made clear. 

EQUALITY, DIVERSITY, DISABILITY AND SEND 

CSVPA does not unlawfully discriminate because of age, disability, gender reassignment, marriage or civil 
partnership, pregnancy or maternity, race, religion or belief, sex or sexual orientation. 

The School will make reasonable adjustments for disabled applicants where required by the Equality Act 2010. 
Applicants are encouraged to disclose a disability, special educational need, medical condition or other support 
requirement at the earliest opportunity so that CSVPA can consider appropriate support and reasonable 
adjustments. Disclosure of a disability or support need will not in itself adversely affect an admissions decision. 

CSVPA recognises that cultural differences may affect whether particular conditions or needs have previously 
been identified or disclosed. Where appropriate, and with due regard to equality, safeguarding and data 
protection obligations, the School may seek further information or assessment to understand an applicant's needs 
and the support reasonably required. 

Where material information supplied during the admissions process is subsequently found to have been false, 
misleading or deliberately withheld, CSVPA may review an offer. Any decision to amend or withdraw an offer will 
be considered individually, fairly and proportionately, taking account of the Equality Act 2010 and the School's 
duty to make reasonable adjustments. 



 

No charge will be made to a disabled applicant or student for reasonable adjustments that CSVPA is legally 
required to provide. Where additional services are requested which fall outside CSVPA's statutory obligations, 
any proposed charge will be explained and agreed transparently in advance. 

INFORMATION FOR STUDENTS AND PARENTS 

Prospective students may obtain the relevant prospectus and will be directed to the CSVPA website. Programme 
information will set out the applicable entry requirements. Key policies and other relevant information are 
available through the School website or on request from the School. 

CSVPA will take reasonable steps to ensure that recruitment, publicity and admissions materials are accurate, 
current, accessible and free from unlawful bias and stereotypes. 

HIGHER EDUCATION: PRE-CONTRACT AND CONSUMER INFORMATION 

For Higher Education applicants, CSVPA will provide clear, accurate, intelligible and timely material information 
needed to make an informed decision about whether to apply for and accept a place. As applicable, this will 
include the programme title and award, validating or awarding body, programme content and structure, mode and 
location of study, duration, entry requirements, tuition fees, compulsory or reasonably foreseeable additional 
costs, and applicable Terms and Conditions. 

Material information and important contractual terms will be brought to applicants' attention before they accept an 
offer and enter into a contract with CSVPA. Terms and Conditions will be fair and transparent and will not seek to 
give CSVPA an unrestricted discretion to make material changes. 

Where material information changes after an application has been submitted but before an applicant accepts an 
offer, the applicant will be informed as soon as reasonably practicable and before being asked to enter into a 
contract. Any subsequent material change will be managed in accordance with the applicable Terms and 
Conditions and consumer protection law. 

ENTRY REQUIREMENTS AND SELECTION 

Applicants must meet the published requirements for the programme. Depending on the programme, these may 
include academic qualifications, portfolio or audition requirements, interview, English-language competence, 
relevant prior learning or professional experience and other course-specific requirements. 

Where portfolio review, audition or interview forms part of selection, assessment will be undertaken by 
appropriately qualified staff using criteria appropriate to the programme. Reasonable adjustments will be made to 
the selection process for disabled applicants where required. 

CSVPA will retain appropriate admissions records in accordance with its retention schedule so that decisions can 
be evidenced and reviewed where necessary. 

SCHOLARSHIPS AND BURSARIES 

Assessments, portfolio or audition outcomes and/or interviews may be used to determine eligibility for 
scholarships or bursaries. The eligibility criteria, value, duration and continuation requirements applicable to an 
award will be communicated clearly before acceptance. 

Where an award is conditional on academic progress, attendance, conduct or other stated requirements, those 
conditions will be made clear. Any decision to reduce or withdraw an award will be made in accordance with the 
published terms, applicable law and a fair process. 

VISITS 

Prospective students are encouraged to visit CSVPA where practicable for a tailored meeting to discuss their 
requirements, tour the facilities and meet relevant staff. A visit is not normally a condition of admission unless 
expressly stated for a particular programme. 

OFFERS, CONDITIONS AND ACCEPTANCE 

Applicants offered a place will receive written confirmation setting out the programme and any conditions of the 
offer. Applicants will also receive, or be directed to, the applicable fee information and Terms and Conditions 
before acceptance. 



 

An offer may be conditional upon matters including academic results, portfolio or audition requirements, English-
language requirements, satisfactory documentation, immigration requirements or other published programme 
conditions. 

An offer will only be withdrawn or amended where there is a lawful and reasonable basis to do so. This may 
include failure to meet stated conditions, materially false or fraudulent information, failure to complete required 
acceptance processes by a stated deadline, inability lawfully to sponsor an applicant under immigration 
requirements, or other circumstances expressly permitted by fair and transparent Terms and Conditions. 

For Higher Education applicants, CSVPA recognises that acceptance of an offer may create contractual 
obligations. Withdrawal or cancellation of an accepted offer will therefore be considered in accordance with 
consumer protection law and the applicable Terms and Conditions. 

UCAS AND HIGHER EDUCATION ADMISSIONS 

Where a full-time undergraduate programme is recruited through UCAS, CSVPA will operate in accordance with 
the applicable UCAS Application and Recruitment Policy, business rules, admissions principles and published 
cycle requirements. 

Applications received by the relevant UCAS equal consideration deadline will be considered on an equal basis. 
CSVPA will not ask applicants where else they have applied where this is prohibited by UCAS requirements. 

The standard UCAS application route will be used where required. Any permitted alternative route, including a 
Record of Prior Acceptance where applicable, will only be used in accordance with UCAS requirements and in 
the applicant's interests, and not to curtail applicant choice. 

Admissions information supplied through UCAS, CSVPA's website and other recruitment materials will be kept as 
consistent and current as reasonably practicable. 

INTERNATIONAL APPLICANTS AND CONFIRMATION OF ACCEPTANCE FOR STUDIES (CAS)  

Applicants who require immigration permission must meet the applicable UKVI requirements in addition to 
CSVPA's academic admissions requirements. Academic admission and immigration sponsorship are related but 
distinct decisions. 

CSVPA will issue a Confirmation of Acceptance for Studies (CAS) only where the applicant meets the applicable 
academic, English-language, immigration and Student Route sponsorship requirements and CSVPA is satisfied 
that it can lawfully sponsor the applicant. 

Applicants may be required to provide additional documentation, parental consent where applicable, financial or 
immigration evidence, and to pay any required deposit before a CAS is issued. Requirements will be 
communicated to the applicant. 

CSVPA reserves the right not to issue, or where lawfully necessary to withdraw, a CAS where Student Sponsor 
requirements are not met or where sponsorship would place CSVPA in breach of its sponsor duties. 

APPLICANTS UNDER 18 AND SAFEGUARDING 

Where an applicant is under 18, admissions arrangements will take account of CSVPA's safeguarding and 
welfare responsibilities. This may include obtaining appropriate information about parental responsibility and 
consent, accommodation, guardianship where applicable, medical or welfare needs and other arrangements 
necessary to safeguard the student. 

Information obtained for safeguarding purposes will be handled appropriately and in accordance with data 
protection requirements. 

DATA PROTECTION 

Personal information collected during admissions will be processed in accordance with the Data Protection Act 
2018, UK GDPR and the applicable CSVPA privacy notice. This may include special category data where 
necessary, for example information concerning health, disability or support needs. 

Applicant information will be accessed only where there is an appropriate basis and will be retained and disposed 
of in accordance with CSVPA's retention requirements. 



 

TERMS AND CONDITIONS 

The applicable Terms and Conditions will be made available to applicants before they are required to accept an 
offer or enter into a contract with CSVPA. Important or potentially surprising terms will be drawn appropriately to 
applicants' attention. 

Fees, deposits, cancellation rights, refund arrangements and any circumstances in which CSVPA may make 
changes to provision will be governed by the applicable Terms and Conditions and relevant consumer law. 

ADMISSIONS COMPLAINTS AND DECISION REVIEWS 

CSVPA aims to operate a fair and transparent admissions process. An applicant who believes that the 
admissions procedure was not properly followed may raise a complaint under the applicable Complaints Policy or 
admissions procedure. 

A request for review of an admissions decision will not normally be considered solely because an applicant 
disagrees with academic or creative judgement. A review may be considered where there is credible evidence of 
procedural irregularity, unlawful discrimination, material administrative error, or relevant information which for 
good reason was not available when the decision was made. 

Admissions complaints and reviews will be handled fairly, promptly and by an appropriate person who was not 
responsible for the matter complained of where practicable. Higher Education applicants will be informed of any 
applicable internal escalation arrangements and, where relevant and available, external routes of redress. 

THE ADMISSION REGISTER (THE 'SCHOOL ROLL') 

For pupils within the scope of the School Attendance (Pupil Registration) (England) Regulations 2024, CSVPA 
will maintain its admission register electronically in accordance with those Regulations and current Department 
for Education requirements. This section does not apply to students enrolled solely as Higher Education students 
where the school registration requirements do not apply. 

The admission register will contain the information required by law, including the pupil's full name; name used at 
school; sex; address; parent information and required contact details; date of birth; starting date; previous school 
information where applicable; and any additional information required by the Regulations. 

Where CSVPA has boarding pupils, the register will record boarder/day pupil status where required. Required 
changes to register information will be made as soon as reasonably possible. 

CSVPA will retain and preserve admission register information for the period required by law and will make 
required notifications or returns to the relevant local authority when pupils are added to or deleted from the 
admission register, and in any other circumstances required by legislation or statutory guidance. 

MONITORING, RESPONSIBILITY AND REVIEW 

The Rector has overall responsibility for ensuring that this policy is implemented appropriately, with operational 
responsibilities delegated to Central Admissions and relevant academic, student services, safeguarding, 
compliance and Higher Education staff. 

Admissions practices will be monitored to support consistency, equality of opportunity, regulatory compliance and 
the accuracy of information provided to applicants. The policy will be reviewed annually and earlier where 
legislation, regulatory requirements, UCAS requirements, UKVI rules or institutional arrangements materially 
change. 

LINKED POLICIES 

• Equality and Diversity Policy 

• Disability, Discrimination and Accessibility Plan 

• FE SEND Policy and Procedure 

• Higher Education student regulations and/or applicable academic regulations 

• Complaints Policy / Higher Education Complaints Procedure 

• Safeguarding and Child Protection Policy 

• Data Protection / Privacy Notice 

• Fees, Refunds and Terms and Conditions 

• Attendance Policy 

• Student Sponsor / UKVI procedures, where applicable 



 

EXTERNAL REFERENCE POINTS 

This policy should be read alongside the current versions of applicable legislation and external requirements, 
including DfE and ISI requirements, CMA higher education consumer protection guidance, Office for Students 
requirements, UCAS requirements and UKVI Student Sponsor guidance. 
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