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Guidance on the Use of Al in Assessment Submissions

Generative Artificial Intelligence (Al) / Large Language Models (LLMs) are systems that can
create new content like text, images, videos, or audio. They do this by studying huge
amounts of data, spotting patterns, and then producing content that follows those patterns.
These tools have many exciting uses, but they also come with limits and risks. Unlike
humans, generative Al does not actually understand ideas or meanings. Instead, it predicts
what is most likely to come next.

At CSVPA Generative Artificial Intelligence technology is currently permitted as an assistive
tool to support the preparation of student submissions for assessment.

Generative Al and Academic Integrity Academic misconduct is any act of cheating,
defrauding or dishonesty in your studies. It happens when someone gains, or tries to gain,
an unfair advantage, or helps someone else to do so. Plagiarism is presenting someone else’s
ideas, images, or words as your own. When you use Al tools, you must consider whether this
crosses into plagiarism.

It is acceptable to use Al to support your learning and the development of your work. But
you cannot submit Al-generated material unchanged for your assessment as this will not
allow you to meet the Learning Outcomes of your modules.

Using Generative Al Responsibly.

Talk With Your Tutor(s): Before including Al in your coursework, discuss it in tutorials, crits,
or feedback sessions. Tutors know what is permitted in your module and can advise you on
appropriate use.

Every assessment is designed with specific learning outcomes. Ask yourself:

e What am | expected to learn in this module?

» Does using Al help me reach these outcomes, or does it short-cut skills | should be
developing?

Reflect on these questions, then speak to your tutor about appropriate use of Al and how
best to document it.

Keep Records of Your Al Use: You need to demonstrate how you have engaged with Al.

At CSVPA Learning Outcomes such as Research (L01), Development (L0O3) and Evaluation &
Critical Engagement (LO8) are assessed.



Keeping an ‘Al Log’ to document your progress and thinking and helps you to reach the
assessment criteria. For all Al use you must keep a Prompt Log with:

e the Al tool you have used

e the prompts or questions you entered

* the responses the Al generated

e process reflections on how you evaluated or used those responses

Ensure you retain this information until your work has been assessed.

Points to Consider When Using Al.

e Question Al Outputs: Al tools generate content based on the data they were trained on.
This means outputs can be biased, outdated, or simply incorrect. Treat them as starting
points, or prompts, not final answers, and evaluate their reliability.

» Protect personal and sensitive data: Be careful about what you enter into Al systems.
Prompts and uploads may be stored, reused, or shared. Avoid inputting private, personal, or
copyrighted material without permission.

Al Referencing.

To be compliant with academic integrity standards (policy and procedure) the assistance of
Al must be transparent. It should be cited just like books, journals, or online sources. When
determining how to notify your reader about the use of Al programs, check to see if the Al

content will be available only to you (for example in a private account), or if you can direct

your reader to the Al content with a freely accessible URL.

Note that in many instances Al-generated content does not meet academic criteria — not
least because you don’t know the source material being used, nor is there a named author.

References in Al-generated content need to be checked against secondary sources, as many
may be ‘hallucinations’.

The following conventions must be followed in the documentation of Al use in project
Reference Lists or Essay Bibliographies.

Content Only Available to You.

If the Al-generated content (for example use of ChatGPT in conversation) is only available to
you, cite this as a personal communication and include a description of the Al-generated
material in your in-text citation. You must also provide a copy of the Al generated responses
in an appendix at the end of your work.



In-Text Citation.
When prompted by the author to define ‘academic integrity’, ChatGPT (OpenAl, 2025)
responded this definition ... A copy of this response is in Appendix 1.

Reference List / Bibliography.
OpenAl (2025) ChatGPT response to tutor X’s request to define ‘academic integrity’, 2 Sept.

Third-Party Al-Generated Content Available Online.
If you did not produce the content, but located it online.

In-Text Citation.
The Al-generated flower (Shutterstock Al, 2023) ...

Reference List / Bibliography.
Shutterstock Al (2023) Photo of pond with lotus flower [Digital art].

Available at:
https://www.shutterstock.com/image-generated/photo-pond-lotus-flower-2252080005
(Accessed: 2 September 2025).

Content Created By Your Prompts and Available to Your Reader.

If the content is available to your reader through a shareable URL provided by the program,
or websites such as ‘A.l. Archive’s (https://aiarchives.org), or an online repository, or cloud
drive such as Google Drive, OneDrive or iCloud.

Al Generated Text.
In-text citation.
When prompted for the advantages of ClOs, Google (2025) listed the following: ...

Reference List / Bibliography.

Google (2025) Al-generated text by Gemini with prompt ‘In the UK what are the advantages
of an organisation becoming a charitable incorporated organisation (ClO)? Provide
references to support the advantages’, 23 May. Available at:
https://aiarchives.org/id/pEBovpbrWSXwNXJ1MRnr (Accessed: 31 May 2025).

Al-Generated Video.
In-text citation. The video of the dog chasing the ball (invideo, 2025) ...
Reference List / Bibliography.



invideo (2025) Al-generated video by Invideo Al with prompt ‘Create a 30 second video of a
brown Labrador dog chasing a tennis ball’, 2 Sept. Available at:
https://ai.invideo.io/watch/fwTA2vZK3Yc (Accessed: 2 Sept 2025).

Al-Generated Images.
In-text citation.
Hotpot Al (2025) was used to create a beautiful beach scene.

Reference List / Bibliography.

Hotpot Al (2025) Al-generated image by Hotpot Al art generator with prompt ‘Draw a beach
with white sand, turquoise sea and blue sky’, 23 May. Available at:
https://hotpot.ai/s/share/8/8-71tMroYssXBnEzm (Accessed: 2 Sept 2025).

If you are using an Al-generated image in your work, give it a caption and a citation to the Al
company and the year it was produced, linked to an entry in your Reference List /
Bibliography.

Feedback On Assessment Tasks.
The major part of the learning process will be through independent study. This may be
supported through individual tutorials, lectures or feedback with your supervisor/tutor.

This module will have ongoing formative supervision in the form of one-to-one tutorials.
Guidance may also be offered in lectures. Formative assessment (written and verbal
feedback) will be given on your Draft hand-in. This should be used to further develop work
prior to summative assessment which will take place at the end of the Study Block.


https://ai.invideo.io/watch/fwTA2vZK3Yc
https://hotpot.ai/s/share/8/8-7ItMroYssXBnEzm

